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Employee Incident And Discipline Documentation
Form
Greatly reduce the stress of managing a team with this quick and reliable information on how
to correctly master—both legally and ethically—progressive discipline and structured termination,
from the leading voice in HR expertise. This resource takes the highly complicated subjects of
progressive employee discipline and structured terminations—actions that can be rife with legal
issues and paperwork—and breaks down the process for HR professionals and managers to
easy-to-understand steps. Chock full of wisdom from Paul Falcone, a renowned expert on
labor & employment law and business decision-making and problem-solving, this book
answers questions ranging from basic to sophisticated, including: Why should I conduct an exit
interview? How do I protect my company from negligent hiring claims? How do I terminate a
long-term employee with a history of positive performance evaluations? And much, much
more. Each question is followed by an easy-to-implement solution, making this book perfect
both as a concise overview and as a practical reference.
There’s no escaping problem employees. But with 101 prewritten disciplinary write-ups at a
manager’s fingertips, there is a way to escape the headaches, anxiety, and potential legal
trouble of performance review or counseling sessions. Completely updated and covering the
latest developments in employment law, the second edition of 101 Sample Write-Ups for
Documenting Employee Performance Problems explains the disciplinary process from
beginning to end and provides ready-to-use model documents—in print and on disk—that
eliminate the stress and second-guessing about what to do and say. Expertly written, the writeups cover every kind of problem—substandard work quality, absenteeism, insubordination, email misuse, sexual harassment,drug or alcohol abuse, and more. Readers will also find new
information on laying the ground work for a tidy dismissal; tying progressive discipline to
annual performance reviews; formally addressing intermittent FMLA abuse; ways to avoid
drafting documentation that could later be used against their company; and much more. There
is perhaps no more dreaded managerial task than communicating with an employee about a
disciplinary problem, but this one-of-a-kind guide helps managers handle any scenario fairly,
constructively, and, most importantly—legally.
In this authoritative handbook, business legal expert Michael Spadaccini gives the business
professional all the tools necessary to plan, organize, form, operate, and maintain a basic
corporation in any of the 50 states. Filled with model documents that can be easily customized
using the enclosed CD-ROM, this easy-to-use kit also provides information and assistance
regarding the ongoing responsibilities of running a corporation to give you a complete package.
The "Park and Recreation Professional's Handbook "offers a thorough grounding in all areas of
programming, leadership, operations, administration, and professionalism. It integrates
foundational concepts, the latest research, and real-world examples to present readers with a
complete picture of all of the skills needed for success in the field.
Features information on firing, wages, health insurance, medical leave, retirement plans,
disability and worker's compensation insurance, discrimination, and privacy rights with up-todate state and federal law information.
Your ideal, all-inclusive study guide for the PHR and SPHR exams Adding the Professional in
Human Resources (PHR) or Senior Professional in Human Resources (SPHR) certification to
your resume immediately places you above less qualified competitors. After studying with
PHR/SPHR Exam For Dummies, you will conquer the exam armed with confidence and a solid
understanding of the test and its presentation. This book + online product includes 4 unique
practice tests: two in the book (one PHR one SPHR) and two additional tests online (one
additional PHR one additional SPHR). All practice questions include detailed answers and
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explanations. As human resources becomes an increasingly popular field, you should snatch
every opportunity to give yourself an edge. Updated to cover the six functional areas included
in the three hour, 175 question online exam: Business Management & Strategy, Workforce
Planning & Employment, Human Resource Development, Compensation & Benefits, Employee
& Labor Relations, and Risk Management Prepares readers to take an exam that replaces the
60 credit hours of continuing education that is required for recertification every three years For
aspiring students and human resources professionals, this For Dummies text is the ideal guide
to acing the PHR/SPHR Exam.

The Ninth Edition of this best-selling text continues to offer proven, hands-on, practical
applications of both classic and current management principles in the healthcare
setting. Packed with strategies, techniques, and tools to build or reinforce your
management skills and meet the never-ending challenges that one may face daily as a
healthcare supervisor, students and professionals alike will benefit from this classic
guidebook that is now more reader-friendly and accessible.
The HR. How to book on internal investigation covers: - How to structure and internal
investigation - How to interview witnesses - How to document your internal investigation
- How to assure at a fair and defensible conclusion.
Maximize employee performance—whether your workers are on-site or remote
Confronting employees about poor performance is an ordeal dreaded by managers and
HR pros everywhere. The possibility of emotional outbursts—and the specter of a
lawsuit—leaves even many experienced managers at a loss. The Employee
Performance Handbook is a complete how-to guide for managing employee
performance. Packed with practical and legal advice, this book offers smart strategies
that will help get the most out of your employees and avoid legal trouble. You’ll learn
how to: identify problems early on decide when discipline is necessary choose the right
response to a problem engage employees in improving performance fire employees
when necessary protect against wrongful termination lawsuits, and manage a remote
workforce effectively. With downloadable forms: You can download sample policies,
sample forms, checklists, skills-building exercises, and more, (details inside).
Do you have an employee whose performance keeps deteriorating—despite your close
monitoring? Brace yourself: You may be at fault—by unknowingly triggering the set-up-tofail syndrome. Perhaps things started off swimmingly. But then something--a missed
deadline, a lost client—made you question the person's performance. You began
micromanaging him. Suspecting your reduced confidence, he started doubting
himself—and stopped giving his best. You viewed his new behavior as additional proof
of mediocrity, and tightened the screws further. In The Set-Up-to-Fail Syndrome, JeanFrancois Manzoni and Jean-Louis Barsoux show how this insidious cycle hurts
everyone: employees stop volunteering ideas, preventing your organization from getting
the most from them; you lose energy to attend to other activities; and your reputation
suffers as other employees deem you unfair. Team spirit wilts as targeted performers
are alienated. But the set-up-to-fail syndrome doesn't have to happen. The authors
provide preventive measures, such as loosening the reins as new employees master
their jobs. If the syndrome has already erupted, Manzoni and Barsoux explain how to
discuss the dynamic with your employee and reverse the cycle.
The two-volume Encyclopedia of Prisons and Correctional Facilities aims to provide a
critical overview of penal institutions within a historical and contemporary framework.
Issues of race, gender, and class are fully integrated throughout in order to
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demonstrate the complexity of the implementation and intended results of incarceration.
The Encyclopedia contains biographies, articles describing important legal statutes, and
detailed and authoritative descriptions of the major prisons in the United States.
Comparative data and examples are employed to analyze the American system within
an international context. The Encyclopedia's 400 entries are written by recognized
authorities. The appendix contains a comprehensive listing of every federal prison in
the U.S., complete with facility details and service information.
101 Things is about working for a Native American or Indian employer. The phrase
“tribal employer” is used to refer to working for a Native American tribe, nation, pueblo,
rancheria or community. Many aspects of working for a tribal employer are exactly like
working for a non-tribal employer and many aspects are different. This book’s objective
is to assist tribal leaders and employees who manage others in a tribal workplace
understand some of the differences in a tribal workplace and ways to be more effective
in those circumstances. Tribal employers are unique from non-tribal employers and
each tribe is unique from other tribes. Because tribes are sovereign governments, the
laws and regulations which apply to non-tribal employers may, or may not, apply to
tribal employers. That unique aspect of tribes as employers requires leaders and
employees to have a working knowledge of self-determination, sovereignty, immunity,
jurisdiction and whether certain laws apply. Understanding these legal concepts and
how they impact employment related matters will make tribal leaders and employees
more effective in performing their roles. The book starts with those legal concepts and
moves into employment practices like hiring, managing and discipline.

Rev. ed. of: The effective corrections manager: correctional supervision for the
future / Richard L. Phillips, Charles R. McConnell. 2nd ed. c2005.
Ace those challenging PHR and SPHR exams! In the competitive field of Human
Resources, measurable demonstrations of credibility and commitment will get
you ahead—and there’s no better way to show your dedication than by adding the
Professional in Human Resources (PHR) or Senior Professional in Human
Resources (SPHR) qualifications to your resume. Fail rates are high, but the right
combination of knowledge and practice (and a little grit) will see you a pass with
flying colors—which is where PHR/SPHR Exam For Dummies comes in! In a
friendly, step-by-step style, Sandra M. Reed, owner of the HR consulting firm
epocHResources, takes the intimidation out of these challenging tests by letting
you in on what to expect—as well as teaching you proven techniques for success.
Work through the book’s thorough content and subject review, sample
questions, and suggested strategies, and then go online to find additional
practice tests and more than 500 flashcards. With these resources, you can
approach your exam with confidence. Take sample tests in the book and online
Follow detailed answers and explanations Know how the exam is scored Study
with more than 500 flashcards online Whether you’re a student or an
experienced professional, PHR/SPHR Exam For Dummies will give you the
power to pass—and pass well—and go on to achieve the successful HR career of
your dreams!
Documenting Discipline Explains how to: Document specifics that focus on
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behavior Implement progressive discipline Utilize the four-step FOSA system
Collect facts for legally defensible termination?if necessary
Dick Grote shares his proven strategies for helping employees take personal
responsibility for their behaviors and for helping managers turn problem
employees into productive players.
Leading and Managing in Nursing, 5th Edition Revised Reprint by Patricia YoderWise successfully blends evidence-based guidelines with practical application.
This revised reprint has been updated to prepare you for the nursing leadership
issues of today and tomorrow, providing just the right amount of information to
equip you with the tools you need to succeed on the NCLEX and in practice.
Content is organized around the issues that are central to the success of
professional nurses in today s constantly changing healthcare environment,
including patient safety, workplace violence, consumer relationships, cultural
diversity, resource management, and many more. ".. apt for all nursing students
and nurses who are working towards being in charge and management roles."
Reviewed by Jane Brown on behalf of Nursing Times, October 2015 Merges
theory, research, and practical application for an innovative approach to nursing
leadership and management. Practical, evidence-based approach to today’s key
issues includes patient safety, workplace violence, team collaboration,
delegation, managing quality and risk, staff education, supervision, and
managing costs and budgets. Easy-to-find boxes, a full-color design, and new
photos highlight key information for quick reference and effective study.
Research and Literature Perspective boxes summarize timely articles of interest,
helping you apply current research to evidence-based practice. Critical thinking
questions in every chapter challenge you to think critically about chapter
concepts and apply them to real-life situations. Chapter Checklists provide a
quick review and study guide to the key ideas in each chapter, theory boxes with
pertinent theoretical concepts, a glossary of key terms and definitions, and
bulleted lists for applying key content to practice. NEW! Three new chapters —
Safe Care: The Core of Leading and Managing, Leading Change, and Thriving
for the Future — emphasize QSEN competencies and patient safety, and provide
new information on strategies for leading change and what the future holds for
leaders and managers in the nursing profession. UPDATED! Fresh content and
updated references are incorporated into many chapters, including Leading,
Managing and Following; Selecting, Developing and Evaluating Staff; Strategic
Planning, Goal Setting, and Marketing; Building Teams Through Communication
and Partnerships; and Conflict: The Cutting Edge of Change. Need to Know Now
bulleted lists of critical points help you focus on essential research-based
information in your transition to the workforce. Current research examples in The
Evidence boxes at the end of each chapter illustrate how to apply research to
practice. Revised Challenge and Solutions case scenarios present real-life
leadership and management issues you’ll likely face in today’s health care
environment.
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Provides sample employee policies and procedures, forms, and worksheets to
help dental practices develop an employee handbook. Covers employee
compensation and benefits; internet and social media communication; employee
conduct; job descriptions; employment applications; sample interview questions
for hygienists, dental assistants and front desk staff; employee motivation and
appreciation.
The Eighth Edition of this best-selling text continues to offer proven, hands-on, practical
applications of both classic and current management principles in the healthcare
setting. Packed with strategies, techniques, and tools to build or reinforce your
management skills and meet the never-ending challenges that one may face daily as a
healthcare supervisor, students and professionals alike will benefit from this classic
guidebook that is now more reader-friendly and accessible.
This streamlined, straightforward casebook offers a fresh perspective on employment
discrimination law, presenting a procedural-based approach (lacking in other texts) to
the topic with interactive materials throughout the text. While still providing the
traditional employment discrimination casebook coverage, this text emphasizes the
importance of procedural issues in workplace cases. It includes a unique best practices
chapter which discusses the most effective ways to address workplace discrimination,
from both a theoretical and legal perspective. Numerous exercises and problems foster
classroom discussion. Practice tips situate students in the role of a practicing lawyer.
Cases are modern and cutting-edge, demonstrating the importance of employment
discrimination law. Each chapter includes a chapter-in-review, and summary charts and
graphs are used throughout the text to further student comprehension. Text boxes
within cases, historical notes, and news events are all effectively used to help bring the
material to life in an innovative new way. Features: Streamlined and straightforward
organization offers hands-on approach for students Comprehensive coverage
addresses core statutory and regulatory provisions (including discrimination on the
basis of race, color, sex, national origin, religion, disability and age). Recent Supreme
Court cases (including UPS, Abercrombie & Fitch, Ricci, Wal-Mart, and Ledbetter)
emphasize skills-based approach to learning Best Practices chapter examines ways to
address workplace discrimination, from both theoretical and legal perspective
Interactive problems at the start of each chapter introduce important concepts and are
followed up throughout the chapter to expand on the material Visual aids such as
photos, graphs, tables, and flow charts help enliven the presentation and clarify the
concepts Post-case notes/questions (including Historical and Newsworthy notes) offer
additional insight Class exercises help foster group discussion Practice tips and
procedural points situate the student in the role of a practicing lawyer Chapter-inReview allows students the opportunity to verify their understanding of material The
purchase of this Kindle edition does not entitle you to receive 1-year FREE digital
access to the corresponding Examples & Explanations in your course area. In order to
receive access to the hypothetical questions complemented by detailed explanations
found in the Examples & Explanations, you will need to purchase a new print casebook.
It has become the bane of every employer's existence: the dreaded lawsuit from a
disgruntled employee. Accusations of discrimination, sexual harassment, and unlawful
firing are just a few of the charges that can make managers and HR professionals feel
powerless and overwhelmed. The Employer's Legal Advisor will help employers deal
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with such challenging situations -- and stop the wasted time, major expense, and low
morale a legal action will cause. Renowned attorney Thomas Hanna has more than 40
years of experience representing high-profile businesses and winning hundreds of
cases. Now he reveals practical advice for reducing the possibility of a lawsuit and for
winning a case if it does go to court. Readers will discover how to: * Investigate
problems and learn why they happen. * Handle problem employees effectively. * Keep
thorough documentation during a disciplinary action. * Know when and how to work
with an attorney. * Avoid illegal use of e-mail, video monitoring, and other devices to
"snoop" on employees. * Be an effective witness if a case comes to trial.
Documenting DisciplineAmer Media Incorporated
Provides examples for handling such personnel problems as insubordination,
absenteeism, e-mail misuse, drug or alcohol abuse, and sexual harassment
Reprint. Originally published: c2002.
Law enforcement agencies and their employees are continually at risk for potential liability
related to torts, civil rights violations, and employment law issues. Litigation may involve suits
by the public against officers and the administration, actions by the administration against
officers, or actions by officers against the administration or members of the public they serve.
Knowledge of these risks and understanding how they arise are essential to law enforcement
officers, administrators, and their legal counsel. Police Liability and Risk Management: Torts,
Civil Rights, and Employment Law is written by an attorney and a 34-year law enforcement
veteran who knows his way around the streets and the courtroom. Dr. Robert J. Girod
combines decades of teaching and practical experience with legal and academic education to
compile this practical source of case law and risk management principles. The book is
designed to help law enforcement professionals reduce police liability and avoid the risk of
litigation—or, in the event a lawsuit does arise—to manage liability and defend themselves. In
our litigious society, suits involving the law enforcement community are becoming a more
common occurrence and can destroy an officer’s career or cast a pall on an entire
department. By understanding the laws governing these types of issues, law enforcement
professionals are better able to monitor the sources of liability and implement risk management
strategies to shield their policies, practices, procedures, and protocols from the danger of
liability.
"Managers may dread dealing with performance problems, but this sanity-saving guide by HR
expert Paul Falcone is here to help. Revised to reflect the latest developments in employment
law, the third edition of 101 Sample Write-Ups for Documenting Employee Performance
Problems explains the disciplinary process and provides ready-to-use documents that
eliminate the stress and second-guessing about what to do and say."-Includes the decisions and orders of the Board, a table of cases, and a cross reference index
from the advance sheet numbers to the volume page numbers.
What you need to know about the FMLA, whether your workers are on-site or remote The
federal Family and Medical Leave Act (FMLA) helps employees balance the demands of work
and family. But the law can be hard for employers to apply in the real world—especially when it
comes to tracking intermittent leave, completing the proper paperwork, and determining
eligibility for different types of leave. This book has the answers—in plain English—to every
employer’s tough questions about the FMLA. It provides detailed information, sample forms,
and tools that will help you and your managers figure out: who is eligible for leave what types
of leave are covered how much leave employees may take, and how to comply with notice and
other paperwork requirements. The 6th edition covers all of the latest changes to the FMLA,
including those related to the COVID-19 pandemic, as well as changes to state family and
medical leave laws. With Downloadable Forms: download an FMLA policy, notice forms,
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certification forms, checklists, and more (details inside).
The purpose of this text to provide a "one stop" source for safety professionals to acquire a
general knowledge regarding not only the OSH Act but also laws and standards which impact
the safety profession on a daily basis. The safety professional today does not work in a
vacuum and decision-making can be impacted by a myriad of other laws. This new book will be
the safety professional’s "go to" text to acquire a quick understanding of the particular law
potentially impacting his/her daily activities. Features Includes safety laws as well as human
resource laws Presents new OSHA whistleblower actions Encompasses updated contractor
requirement under Wage and Hour laws Covers new NLRA decisions and actions Addresses ecommerce and social media issues involving the safety function
Leading and Managing in Nursing, 5th Edition, by Patricia Yoder-Wise, successfully blends
evidence-based guidelines with practical application. The new edition is designed to prepare
you for the nursing leadership issues of today and tomorrow, providing just the right amount of
information to equip you with the tools you need to succeed on the NCLEX and in practice.
This thoroughly updated edition is organized around the issues that are central to the success
of professional nurses in today’s constantly changing healthcare environment, including
patient safety, workplace violence, consumer relationships, cultural diversity, resource
management, and many more. Merges theory, research, and practical application for an
innovative approach to nursing leadership and management. Offers a practical, evidencebased approach to today's key issues, including patient safety, workplace violence, team
collaboration, delegation, managing quality and risk, staff education, supervision, and
managing costs and budgets. Features easy-to-find boxes, a full-color design, and new photos
that highlight key information for quick reference and effective study. Research and Literature
Perspective boxes summarize timely articles of interest, helping you apply current research to
evidence-based practice. Includes critical thinking questions in every chapter, challenging you
to think critically about chapter concepts and apply them to real-life situations. Provides
Chapter Checklists for a quick review and study guide to the key ideas in each chapter, theory
boxes with pertinent theoretical concepts, a glossary of key terms and definitions, and bulleted
lists for applying key content to practice. Features new chapters on Patient Safety and
Workplace Violence, illustrating the nurse manager’s role in ensuring patient and worker
safety. Includes Need to Know Now, bulleted lists of critical points that help you focus on
essential research-based information in your transition to the workforce. Gives current
research examples in The Evidence boxes at the end of each chapter, illustrating how to apply
research to practice. Provides casrevised Challenge and Solutions case scenarios of real-life
leadership and management issues, giving you contemporary scenarios covering current
issues in nursing leadership and management.
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