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First Job Savvy is designed to help young people find
their first career job by creating a plan for success. Most
are experts at landing service and temp jobs but those
skills don't work well to get a job that matches their
training and interests. The book begins by helping them
match skills and passion to various jobs, create a
network of people to help them find the right job, craft a
winning resume and then figure out where the jobs are.
Interviewing skills are highlighted, as well as how to
negotiate and evaluate offers. Finally, readers will learn
how to hit the ground running and be a standout success
in their new job.The internet has made it seem as if the
job market is no more than a dating market where you
can win by simply filling out online applications. First Job
Savvy will help them avoid that time-wasting trap and
leap ahead of others by providing a winning package that
employers want.
The global pandemic has decimated the job market and
permanently transformed the future of the workplace.
Seemingly overnight, some 40 million Americans
became unemployed - at levels not seen since the Great
Depression - and are now left wondering how to find their
next job in a world where every job is at a premium. But
headhunter Rob Barnett gives readers a leg up by
providing an 11-point game plan to not only get them
hired but help them find work they love and navigate the
post-pandemic workforce.
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College does not teach you how to be successful in the
working world. There is no course or textbook that
explains how to create the fulfilling careers many aspire
to. The Millennial generation is 80 million members
strong and each year more than 1.5 million enter the
working world with little to no idea of how to succeed.
While companies spend millions of dollars scrambling to
learn more about Millennials and adapt their work
cultures to fit this generation, there are remarkably few
resources dedicated to teaching young professionals the
traits and techniques that will help them succeed in an
ever-changing and always-challenging corporate
environment. The Young Professional's Guide to the
Working World fills this void, offering relevant advice to
young professionals seeking to build a strong career
foundation. A fellow Millennial, McDaniel draws on
personal experiences from the beginning of his own
career to illustrate key lessons. The Young
Professional's Guide to the Working World provides
important insights on the topics essential to success
within the first 5–10 years of any corporate career,
including: How to get promoted faster and drive results
not matter what your industry or job title The 25 attributes
all successful young professionals possess How to avoid
being a DOPE (someone who Disses Opportunity,
Potential & Earnings) The keys to becoming a STAR in
your career (someone who is Savvy, Tenacious,
Adaptive & Resourceful) How to create and implement a
career blueprint plan, the right way Leveraging mentoring
to ensure career success
You are looking at the ultimate briefing on how to get
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hired and trading-up for a higher-paid position. This
concentrated game plan is drawn from Harvey Mackay's
road-tested tips assembled over decades of intense
interviews, extensive hiring experience, and life-changing
presentations. It's a tough time for job seekers, and you
will need every advantage you can get. With a rapidly
changing marketplace shaped by increased automation
and technology levels along with the devastating 2020,
finding a job has become exponentially more
challenging. When unemployment rates are high, you'll
need an iron-clad strategy to stand-out. As an essential
resource, this book offers resources and tips to move
you to the top! The resources included are 16 preinterview questions, 44 interview prep items, and a
powerful, 22 item, post-interview checklist. You will
learn:How to win video job interviews How to negotiate a
job offer for higher pay Tips to win for 55+ job seekers
How to compete if you are not tech-savvy What to do if
you are a recent college grad. There is more opportunity
in the job market than you can imagine. Armed with
these tools, you'll be the most competitive job candidate
on the market. “A mother lode of timely, hard-earned,
bite-size, street-smart golden nuggets … invaluable for
job seekers, employed or unemployed.” —Stephen
Covey
Robin Ryan’s groundbreaking new book is designed to
help readers take advantage of a paradigm shift in the
workplace. Instead of hiring or promoting generally
qualified people and improving their weaknesses,
companies are now looking for workers who have the
strengths that match particular jobs. Ryan shows readers
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how to identify those strengths and use that knowledge
to advance their careers and better promote themselves
to prospective employers. She shows how to establish
an appealing career identity using self-branding tools like
résumés, Mind Maps, and on-the-job success stories,
and outlines fresh approaches to networking with
colleagues and negotiating with bosses. Savvy and
entertaining, Soaring on Your Strengths will be the job
and promotion seekers guide for the twenty-first
century.In Soaring on Your Strengths, Ryan shows you
how to: identify your most marketable qualities and
strengths self-promote and brand yourself for the best
jobs and promotions. establish an appealing career
identity implement fresh approaches to networking with
colleagues improve your relationship with the boss Filled
with her client success stories, solid strategies, and
smart, easy-to-follow advice, this book is the next best
thing to having your own career coach on-call to advance
your career and prosper.
From teaching English to analyzing intelligence for the
federal government, the international field offers a broad
spectrum of exciting job opportunities. For over twenty
years, International Jobs has been the authoritative
guide for researching and launching an international
career. In this newly revised sixth edition, veteran career
counselor Nina Segal updates Eric Kocher's classic
reference, providing all the tools necessary for
understanding the complex international job market and
finding the right employment options. With the tried and
true components of previous editions-practical résumé
and interviewing advice, market analysis, and insightful
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"day-in-the-life" stories-as well as substantially increased
Web resources, International Jobs is the essential
comprehensive reference for students and established
professionals alike who want a career in the global
marketplace.
A thorough guide to getting or switching jobs identifies
career-search skills and outlines action plans
Counsels new graduates and first-time employees on
how to get on an employer's fast track, identifying the
essential skills, tasks and milestones for a first year on
the job that will promote top performance recognition.
Original.
A much-needed "people skills" primer and master class
in all facets of workplace communication Do you know
how to ask for help at work without sounding dumb? Do
you know how to get valuable and useful feedback from
your colleagues? Have you mastered your professional
elevator pitch so that every time you meet someone,
they remember and are impressed by you? If you
answered "no" to any of these questions, you need Great
on the Job. In 2008, Jodi Glickman launched Great on
the Job, a communications consulting firm whose
distinguished client list includes Harvard Business
School, Wharton, The Stern School of Business, Merrill
Lynch, and Citigroup. Now, Glickman's three-step
training program is available in book form for the first
time. With case studies, micro strategies, and example
language, readers will learn communication skills that
can be practiced and implemented immediately. In
today's economy, it's not typically the smartest, hardest
working or most technically savvy who succeed. Instead,
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the ability to communicate well is often the most
important precursor to success in the workplace. So
whether you're a star performer or a struggling novice,
Great on the Job will give you the building blocks you
need for every conversation you'll have at work.
This book helps job seekers manage their day-to-day
search and professional networking in-person and
online. Job seekers who need this book know they
should reach out to business contacts and connect on
social media, but don't know how. Scripts and templates
teach what to say when contacting people during job
searches and showcase various approaches, including
details about how to connect in person and via phone,
email, and social media sites.
"Career Secret Sauce" provides a roadmap to help
young people launch their careers on a successful path.
The core strategies come from the author's 30-year
career rising from clerk to CEO and are augmented with
profiles of nine additional exemplary individuals.
Discusses fifteen common mistakes made by job
seekers, including being unprepared for job interviews,
conducting outdated job searches, and communicating
negative attitudes.
***#5 WALL STREET JOURNAL BESTSELLER*** An
essential roadmap to achieving professional and
personal success—from the “First Lady of Sales” While
you may not have “sales” in your title, that doesn’t
mean you don’t have to sell. Renowned sales authority
Dr. Cindy McGovern believes that everyone is a
salesperson, regardless of his or her job description.
When you ask for a referral, network to form a new
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connection, or interview for a job, you’re selling the
other person on an ideal version of yourself. Every Job is
a Sales Job will help you learn to identify “selling”
opportunities that you may have overlooked. This
indispensable roadmap will show you how to take control
of your personal and professional success. McGovern
shares her proven 5-step sales process to help you
attract new business, retain existing customers, and spot
opportunities to promote yourself and your ideas. You’ll
learn how to: • Create a plan and set attainable goals •
Identify subtle opportunities that could result in future
success • Establish trust and listen for clues to
understand what others need • Ask for what you want
and move past the fear of rejection • Follow up on your
ask, be grateful, and pay it forward • Muster up the
courage to ask for referrals and references
"It is possible to have the job of your dreams. Together
we are going to set about getting you there. Before I
joined the BBC's Dragons' Den, I spent thirty years
setting up and running recruitment companies, placing
hundreds of thousands of candidates in the jobs they
really wanted. I will take you through the process step by
step. How to stay positive in a difficult economic climate
and find the right opportunities. How to package yourself
to make sure you secure an interview. The vital
importance of preparation, so that you are relaxed and
give a great performance at interview. How to show your
passion, and ask the perfect questions. And finally, how
to use your power by closing the best deal on a job offer.
At every stage I will help you rethink the traditional,
formulaic approach to job hunting. It's the detail that
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makes the difference. This book is not about hoping you
get lucky. It is about creating your own luck." James
Caan
Draws on dozens of interviews to counsel young workers on
how to navigate today's challenging employment arenas to
reinvent their careers, providing anecdotal coverage of such
topics as selecting compatible work, maintaining income and
transitioning smoothly. Original.
This completely revised third edition is a well-researched,
step-by-step guide to workplace readiness designed to
develop critical job skills, increase productivity, and improve
job satisfaction. Based on extensive employer surveys and
research on workplace readiness. Focuses on workplace
skills identified as essential in the U.S. Department of Labor's
SCANS report (Secretary's Commission on Achieving
Necessary Skills). Optional support materials include an
instructor's guide and transparencies.
An easy-to-follow, nine-step process for how to land your
dream job and cut through the noise of job-searching in the
21st century. Banging your head against the wall about the
job search? Wondering why nobody’s even bothering to send
you a rejection letter (much less an interview request)? You
are not alone. This process is a beast, but there’s good
news: #EntryLevelBoss is the book for you. This is an easy-tofollow roadmap for transforming yourself from frustrated job
seeker into hired, happy, productive human. One part behindthe-scenes memoir, one part playbook, #EntryLevelBoss lays
out career coach Alexa Shoen’s proven 9-step methodology
for approaching the job search during these crazy times
we’re living through. Think of it like a fitness plan—except
instead of killer abs, you wind up with multiple interviews for a
bunch of jobs you actually want. Cool, right? This is not
another manifesto about finding your passion. (I mean, yes,
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let’s find your passion, sure, but the rent is also due and I
would assume you’re interested in getting paid.) This is a
real plan that’s based on the real rules of the game. You’ll
learn how to effectively identify your future hiring manager, for
example, and slide into their DMs in the least creepy way
possible. Alexa Shoen is the internet’s leading confidant for
panicking job seekers. She has guided thousands of people
into full-time employment using these exact steps. Even if
you’re convinced you’re the least hireable person on the
planet, Alexa’s got you covered.
An insider?'s guide to the corporate hiring process, featuring
interview do?'s and don'ts that could make or break your
opportunity in two minutes flat.
The how-to guide to finding profitable, fulfilling work after 50
Aimed at workers aged 50+ looking for a new job—whether
they have been laid off or taken early retirement, need
supplemental income, or want to pursue an encore
career—Great Jobs for Everyone 50+ is the definitive guide to
finding lasting financial security and personal and
professional fulfillment. Opportunities abound—the trick is
knowing where to look and what to expect. Whether readers
are interested in trying jobs they've long dreamed of doing, or
just want something with flexible hours that brings in a little
extra income, this book covers all the options. As Americans
live longer and healthier lives, the desire to work longer—for
the income, the mental engagement, or the chance to give
back—has grown. But there is little guidance for the 50+ crowd
looking for work and few role models who've blazed a path. In
Great Jobs for Everyone 50+, author and personal finance,
retirement, and career transitions expert Kerry Hannon shows
the way, with compelling stories from people who've been
there. Presenting the nitty-gritty details of available job
opportunities, wages to expect, typical hours, and the
qualifications and savvy needed to get hired, the book is
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loaded with practical advice on how to prepare both
professionally and financially to start out on a new adventure.
Shows where the best opportunities for new employment lie
Helps readers find profitable and rewarding jobs to save for
retirement Understands that different workers want different
things from their jobs and shows how to cast a wide net to
find an opportunity that fits Provides incredible insights into
working after 50 from Kerry Hannon, a nationally renowned
expert in personal finance, retirement, and career transitions
Motivational, inspirational, and thoroughly practical, Great
Jobs for Everyone 50+ explains how to find part-time,
temporary, work-at-home, or seasonal employment in
profitable, rewarding jobs.
Everyday more and more companies in every industry
announce lay-offs. This volume presents 100 strategies for
proactively managing your career and professional life so you
don't have to run scared. It offers to give readers a
competitive edge in planning, managing and controlling their
careers.
A job-search manual that gives career seekers a systematic,
tech-savvy formula to efficiently and effectively target
potential employers and secure the essential first interview.
The 2-Hour Job Search shows job-seekers how to work
smarter (and faster) to secure first interviews. Through a
prescriptive approach, Dalton explains how to wade through
the Internet’s sea of information and create a job-search
system that relies on mainstream technology such as Excel,
Google, LinkedIn, and alumni databases to create a list of
target employers, contact them, and then secure an
interview—with only two hours of effort. Avoiding vague tips
like “leverage your contacts,” Dalton tells job-hunters exactly
what to do and how to do it. This empowering book focuses
on the critical middle phase of the job search and helps
readers bring organization to what is all too often an
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ineffectual and frustrating process.

Teaches women how to approach various personal and
business situations to achieve success in their
professional and personal lives, covering topics ranging
from rules in romance to properly interviewing for a
position. Original.
This carefully edited collection has been designed and
formatted to the highest digital standards and adjusted
for readability on all devices. George Bernard Shaw
(1856 - 1950) was an Irish playwright, essayist, novelist
and short story writer and wrote more than 60 plays. He
is the only person to have been awarded both a Nobel
Prize in Literature (1925) and an Academy Award
(1938). Table of Contents George Bernard Shaw by G.
K. Chesterton Plays: Widowers' Houses (1892) The
Philanderer (1898) Mrs. Warren's Profession (1898) The
Man Of Destiny (1897) Arms And The Man: An AntiRomantic Comedy in Three Acts (1894) Candida (1898)
You Never Can Tell (1897) Three Plays for Puritans: The
Devil's Disciple (1897) Captain Brassbound's Conversion
(1900) Caesar and Cleopatra: A History (1901) The
Gadfly Or The Son of the Cardinal (1898) The Admirable
Bashville Or Constancy Unrewarded (1901) Man And
Superman: A Comedy and A Philosophy (1903) John
Bull's Other Island (1904) How He Lied To Her Husband
(1904) Major Barbara (1905) Passion, Poison, And
Petrifaction (1905) The Doctor's Dilemma: A Tragedy
(1906) The Interlude At The Playhouse (1907) Getting
Married (1908) The Shewing-Up Of Blanco Posnet
(1909) Press Cuttings (1909) Misalliance (1910) The
Dark Lady Of The Sonnets (1910) Fanny's First Play
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(1911) Androcles And The Lion (1912) Overruled: A
Demonstration (1912) Pygmalion (1913) Great Catherine
(Whom Glory Still Adores) (1913) The Music Cure (1913)
Beauty's Duty (Unfinished) (1913) O'Flaherty, V. C.
(1915) Macbeth Skit (unfinished) (1916) Glastonbury Skit
(unfinished) (1916) The Inca Of Perusalem: An Almost
Historical Comedietta (1916) Augustus Does His Bit
(1916) Skit For The Tiptaft Revue (1917) Annajanska,
The Bolshevik Empress (1917) Heartbreak House (1919)
Back To Methuselah: A Metabiological Pentateuch
(1921) In the Beginning The Gospel of the Brothers
Barnabas The Thing Happens Tragedy of an Elderly
Gentleman...
A vibrant new voice . . . a modern classic. For
generations, the Beaumont family has harbored a
magical secret. They each possess a “savvy”—a special
supernatural power that strikes when they turn thirteen.
Grandpa Bomba moves mountains, her older brothers
create hurricanes and spark electricity . . . and now it’s
the eve of Mibs’s big day. As if waiting weren’t hard
enough, the family gets scary news two days before
Mibs’s birthday: Poppa has been in a terrible accident.
Mibs develops the singular mission to get to the hospital
and prove that her new power can save her dad. So she
sneaks onto a salesman’s bus . . . only to find the bus
heading in the opposite direction. Suddenly Mibs finds
herself on an unforgettable odyssey that will force her to
make sense of growing up—and of other people, who
might also have a few secrets hidden just beneath the
skin.
It takes more than just talent to stand out in today's
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workplace. But with so many stars around you, how can
you shine the brightest? Workplace Savvy helps you
learn how. With invaluable advice on identifying your
professional values, branding yourself, "working" your
network, and navigating the brighter side of office
politics, this handy workbook guides you toward
advancing your career using the skills you already have.
Topics include Making an Impression: Learn how to
project a specific, positive concept of yourself with
everyone you meet. . . . You just might become
unforgettable. Political Savvy: Discover ways to make
your political presence work for you-without selling your
soul. Personal Branding: Find out how to distinguish
yourself by developing, packaging, and communicating
your personal brand. New Supervisors: Identify your
competencies and weaknesses for a successful
transition into your new role. Networking: Workplace
Savvy outlines the 6 levels of networking and helps you
identify what you have to give-and what you want-in
order to get the most out of your networks.
Landing a great job in a tight market is tough unless you
have the tools you need to succeed. First Job Savvy
gives you the edge to stand out in a crowded field of
applicants. Learn how to define the job(s) to pursue, to
get interviews and nail them, negotiate your package and
impress your employer in the critical first six months.
Land a job you will love!
Based on employer surveys, this video makes
memorable points on how to avoid getting fired and how
to get ahead on the job.
For anyone seeking fewer work hours for more balance
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and security in life - a respected career and life coach
shows you how to land, create, or negotiate a fulfilling
part-time job.

How to Plan and Develop a Career Center, Second
Edition is a collection of 12 essays written by experts
that discuss all aspects of establishing and running a
career center independently or within a school or
other institution. This updated, revised, and
expanded handbook covers key topics such as the
role of career centers, developing facilities,
managing personnel, fitting into educational settings,
serving diverse student populations and adult career
seekers, online career centers, and trends for the
future.
Gives you the background, the skills and the hardwon wisdom to bypass the mistakes of those who
don't prepare. Conventional wisdom has it that
finding a job is simple: send some resumes, go on
some interviews and take the offer that sounds best.
But that's only the start!
The definitive career guide for grad students,
adjuncts, post-docs and anyone else eager to get
tenure or turn their Ph.D. into their ideal job Each
year tens of thousands of students will, after years of
hard work and enormous amounts of money, earn
their Ph.D. And each year only a small percentage of
them will land a job that justifies and rewards their
investment. For every comfortably tenured professor
or well-paid former academic, there are countless
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underpaid and overworked adjuncts, and many more
who simply give up in frustration. Those who do
make it share an important asset that separates
them from the pack: they have a plan. They
understand exactly what they need to do to set
themselves up for success. They know what really
moves the needle in academic job searches, how to
avoid the all-too-common mistakes that sink so
many of their peers, and how to decide when to point
their Ph.D. toward other, non-academic options.
Karen Kelsky has made it her mission to help
readers join the select few who get the most out of
their Ph.D. As a former tenured professor and
department head who oversaw numerous academic
job searches, she knows from experience exactly
what gets an academic applicant a job. And as the
creator of the popular and widely respected advice
site The Professor is In, she has helped countless
Ph.D.’s turn themselves into stronger applicants and
land their dream careers. Now, for the first time ever,
Karen has poured all her best advice into a single
handy guide that addresses the most important
issues facing any Ph.D., including: -When, where,
and what to publish -Writing a foolproof grant
application -Cultivating references and crafting the
perfect CV -Acing the job talk and campus interview
-Avoiding the adjunct trap -Making the leap to
nonacademic work, when the time is right The
Professor Is In addresses all of these issues, and
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many more.
Offers job seekers interview tips for persuading
prospective employers to look beyond such red flags
as job hopping, poor grades, no experience, and a
criminal record.
Today's worker will change jobs an average of once
a year. For some, the idea of change brings with it a
feeling of apprehension. Dr. Ludden's expert advice
can help new employees avoid mistakes and
improve performance and satisfaction, turning a new
job into a rewarding career.
Here's the book that reveals the key skills and
behaviours of savvy networkers. Rather than sit
passively on the sidelines waiting for jobs and
promotions to come to them, savvy networkers
develop proactive communication strategies that
involve three key skill sets for personal and
professional success: make connections, build
relationships, and nurture networks. Beginning with a
33-question "Savvy Networking I.Q." exercise to
identify the reader's degree of "savvyness" in dealing
with others, the book serves as a primer for anyone
wishing to penetrate today's hidden job market.
Highlights include: 26 myths and realities;
prospecting and networking examples; sample
telephone dialogues; tips on conducting
informational interviews; examples of approach and
thank-you letters; lists of key associations for
networking; and major online networks.
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